UBND THANH PHO GIA NGHIA CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH NGUYEN VIET XUAN DPéc lap - Tu do — Hanh phic

S6: gFa /KH-NVX Dik Nia, ngay 30 thing 09 ndm 2024

KE HOACH
Thu - chi va hoat dong quén ly cong tac ban tra nim hoc 2024-2025

Cin cr dic diém tinh hinh thyc hién nhiém vu ndm hoc 2024-2025 cua trudng

tiéu hoc Nguyén Viét Xuan;

Cin ctr nhu ciu nguyén vong ctia cha me hoc sinh va danh sach hoc sinh dang

ky an, nghi ban trt budi trua tai nha truong nam hoc 2024-2025;

Trudng tiéu hoc Nguyén Viét Xuan xdy dung ké hoach té chirc cong tac ban

trd nam hoc 2024-2025 gém nhing ndi dung nhu sau:

I. PAC PIEM TINH HINH CHUNG

1. Pic diém tinh hinh cdng tic té chirc ban tri

- Téng s6 nhan vién va can bd quan 1y phu trach ban tra: 06 nguoi. Trong do,

quan ly 02 ngudi; nhan vién phu trach bdo mau va chim séc gidc ngi budi trua 02
nguoi (trong d6 01 Thu quy); Ké toan 01 ngudi; Bao vé va don vé sinh 01 ngudi.

- Tong sb hoc sinh toan truong nam hoc 2024-2025: 350 hoc sinh. Trong do,

hoc sinh ding ky &n, nghi ban trd dau nim hoc 2024-2025: khoang tir 85 dén 100
hoc sinh.

2. Nhirng thuan lgi, kho khan

2.1. Thuan lgi:

- Co s& vt chat bao dam déap mg cac yéu cau té chirc cho hoc sinh an va nghi
trua tai nha trudng.

- C6 d6i ngii can bd quan 1y va nhan vién phu trach cong tac ban tri, bdo miu
chdm séc¢ giéc ngu budi trua cho hoc sinh nhiét tinh, ¢6 trach nhiém, c6 da strc khoe
va bd tri duge thoi gian thyc hién nhiém vu phu trach cong tac ban tru.

- Puoc su quan tdm cia cac cap lanh dao, phu huynh hoc sinh ctia nha truong
trong viéc t6 chire an, nghi ban tri cho hoc sinh; thudng xuyén quan tim cong tac
kiém tra, gidm sat dam bao an toan vé sinh thuc phdm va sirc khoe hoc sinh.

2.2. Kho khan:
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- Nha trudng chua c6 nha bép niu dn nén viéc td chirc chirc ban tri dugc thuc
hién theo hinh thirc lién két véi co s¢ kinh doanh trén dia ban dé mua suét an hing
ngay cho hoc sinh.

- S0 hoc sinh déng ky ban trt con it nén viée t6 chirc gap khé khan; viéc huy
dong dong gop cai thién, ning cao co s vat chat con han ché; co s& vat chét phuc
vu cong tac ban tra cho hoc sinh hién nay con tin dung tai cac phong hoc.

- Ngoai ra, nha truong con gip khé khan vuéng mic vé co sé phap 1y, quy dinh
ctia Luat dau thau, trong khi d6 viéc t6 chirc ban tri chi thuc hién theo nhu ciu tu
nguyén va déng gép mua suét dn hang ngay cho hoc sinh theo gia thi truong va theo
quy dinh cua dia phuong, theo nguyén tic thu di bu chi nén khé khin, vudng mic
trong thuc hién thu tuc dau thau.

II. CO' SO VAT CHAT PHUC VU BAN TRU

- Phong an: gém c6 02 phong duoc bd tri tir phong 16p hoc.

- Phong ngi: gém ¢6 02 phong ngu riéng cho hoc sinh nam va hoc sinh nit, dugc
bé tri tir 02 phong hoc dé tréng, co giudng ngu cho tré, c6 quat, dién sang, ddm bao
an toan.

1. HINH THUC TO CHUC AN BAN TRU

- Nha trudng phdi hop véi Co sé thue phim sach Anh Duong, dia chi: T6 2 - P.
Nghia Thanh - TP. Gia Nghia - Tinh Dak Néng; do dng (ba) : Nguyén Cao Anh
Duong, Chuc vu: Chu co s&

M s6 thué: 8360661271-001

S dién thoai: 0945 31 34 37

S6Tai khoan: 9945313437 - Ngan hang: TMCP Ngoai thuong chi nhanh Dk
Nong (Vietcombank).

- Nha trudng ky hop dong véi Co sé thue phdm sach Anh Duong dé mua suit
an hang ngay cho hoc sinh theo s6 lugng hoc sinh dang ky bdo suit an hang ngay
trong tuan va thanh toan theo hop dong hoa don thuc té hang théang (01 thang/01 1an).

- Vé cong tac bao dam vé sinh an toan thuc phdm va céc quy dinh phép 1y vé
cong tac kinh doanh do bén Co s& cung cip thuc phim Anh Duong chiu trach nhiém.

IV. CONG TAC THU - CHI VA QUAN LY BAN TRU

1. Thuc hién cac khoan thu

- Thu chi ban tra theo gia dich vu cong.

- Theo Nghij quyét s6 06/NQ-HDND Ban hanh danh muc dich vu cong thudc

linh vue Gido duc va Dao tao trén dia ban tinh Dik Nong va su thoa thudn cua cha
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me hoc sinh (ngudi gidm ho) c6 con em tham gia ban tru (dn, nghi trua tai truong
theo budi hoc trong tuan).
- Hinh thitc: Thu theo s6 tién mua suét an hang ngay, khéng td chirc ndu (do
chua du co s& vat chét, chua ¢ nha bép) cu thé nhu sau:
+ Thu tién 4n hang ngay cua hoc sinh: 22.000d/suit in/em
+ Thu tién cham s6c gide ngu budi trua: 5.000d/em/ngay
2. Thuce hién cac khoan chi
2.1. Chi tién cham séc gidc ngii budi trua:
- Quan ly bén tra: 20%, gom: Hiéu trudng, Phé hiéu truéng, Ké toan, Thu
quy, Bao vé.
- Cham séc gidc ngu budi trua: 80%, gdm: 2 nguoi lam céng tac bao mau, canh
gidc ngt budi trua.
2.2. Chi tién mua sudt in:
- Tra tién sudt an hang ngay cua hoc sinh cho co s& thuc pham sach Anh Duong.
Hinh thirc chi tra: Ky hop dong theo thang va chi tra theo héa don, hop ddng hang
théng theo thuc té (1 thang/1 1an).
V. TO CHUC VA PHAN CONG NHIEM VU
1. P6i twong tham gia ban tru:
Hoc sinh tir 16p 1 dén 16p 5: Déi véi nhitng hoc sinh ¢6 nhu cdu &n, nghi bén
tr, do cha me hoc sinh hodc nguoi giam hg (PHHS) tu nguyén dang ki.
2. Phan cong nhiém vu cin bg, nhin vién phu trich ban trua:

VI. THOI GIAN THUC HIEN
Thoi gian thuc hién cong téc ban tri: bit dau tir ngay 01 thang 10 nim 2024
(sau khi hop phu huynh dau niam hoc, ¢ hoc sinh dang ky an, nghi ban tra va thuc
hién céc quy trinh théng bio méi co sé cung cap thuc phim, xay dung ké hoach, ky
hop dong véi co sé cung cap bira n).
VIL. TO CHUC THUC HIEN
- B9 phén phu trach tai chinh tham muu soan thao ké hoach, chuan bj noi dung,
céch thire t6 chirc, tién hanh phén cong ¢4 nhéan thuc hién phu trach cong tac ban tra.
- T6 chirc kiém tra, ghi nhan tinh hinh va luu bién ban nhéc nhé, dén déc cén
bg, gido vién, nhan vién phuy trach ban trd thyuc hién tot cac nhiém vu dugc phéan cong,
- T6 chirc kiém tra, théng ké dé trang bi mot sb vat dung, d6 dung vé sinh cén
thiét cho hoat dong ban tru.
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Ho va tén

Chirc vu

Nhiém vu

Nguyén B4 Tuén

Hiéu trudng

Quan ly chung: Chiu trach nhiém chung vé
cong tac to chirc quan ly ban tri theo quy
dinh.

Tran Thi Hai Yén

Pho hiéu truéng

Phy tréch theo dai, guan ly truc tiép vé sd
luong suit an, dit suét an, 1én thuc don hang
ngay dam bao diy du chat dinh dudng va
khau phan bita an; kiém tra né nép té chirc
bita an, giac ngu hang ngay dam bao strc khoe
cho hoc sinh; kiém tra cong tac vé sinh ban
trd, cong tac an toan vé sinh thye pham trude
khi cho tré an, quan ly luu miu thyc phim
hing ngiy dé theo dai.

V& Thi Thuyét

Keé toan

Phu trach co s& vat chat, theo dai quan li tai
san ban tra; tham muu cdc quy trinh x4y dung
ké hoach, thu tuc hop ddng ban tru; lap ho so
quyét toan kinh phi ban tr theo quy dinh;
thuc hién cac loai h6 so, sb sach dé thong bao
ndi dung can thiét dén Cha me hoc sinh. Cung
cap hd so, sb sach thu, chi, quan ly tai chinh
ban tra khi can hic khi c6 doan thanh tra,
kiém tra vé ban trt..

Lé Thi Bao Yén

Thu quy
(Bao mau)

Lap danh sich thu tién hoc sinh tham gia ban
tra theo ngay; lap phleu thu chi, thanh toan
cac khoan lién quan dén cong tac ban tra theo
ding quy dinh, cudi thang téng hgp thanh
toan cho bén thuc phim xuét héa don dién tur
va cac hé so lién quan dong thoi chia khiu
phan an, chim sé¢ gidc ngu cho hoc sinh.

Bui Thi Mo

Thu vién
( Bao mau)

Theo doi tré dang ky suat an hang ngay, lap
danh sach sich theo doi va cham soc tré néu
tré c6 biéu hién 6m dau phai truc tlep lién hé
cha me tré hodc tram y té gin nhét de kip thoi
ctru chita dong thoi cham s6c gidc ngu cho
tré; nhic tré thuc hién tot cong tac vé sinh
phong bénh.

Phan Dinh Phép

Bao vé, vé sinh

Lau don v¢ sinh phong an, phong nghi cua
hoc sinh; sip xép ban ghé, givong ném,.
kiém tra dong, mé cbng ra vao khi hét glo
hoc, bao vé bao ddm an toan cho hoc sinh.

- Huéng dan hoc sinh cach V€ sinh ca nhén sau khi an xong, sau khi ngti day.
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- Huéng dan hoc sinh cach dé glay, dép cho gon gang.
- T chitc cho hoc sinh tim hiéu vé vé sinh an toan thuc pham (@n sach, ubng

sach, & sach).

Trén day la Ké hoach t8 chirc ban tra cua truong tieu hoc Nguyén Viét Xuan
nam hoc 2024-2025. Pé nghj céc t4 chirc doan thé, bo phan chuyén mén c6 lién quan
va cac thanh vién lam cdng tac ban tri nghiém tic trién khai thuc hién./.

Noi nhian:
- Phong GD&DT (béo cao);
- Luu: VT, B6 phéan ban tru.

Nguyén B4 Tuén



