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S6: 03 /QB-NVX Dong Gia Nghia, ngay 29 thang 9 nam 2025

‘ QUYET PINH
Vé viéc ban hanh Quy ché thyc hi¢n dén chu co s¢ trong hoat dong
cua truong TH Nguyeén Viéet Xuan

HIEU TRUONG TRUONG TH NGUYEN VIET XUAN

Can cwr Ludt Thuyc hién dan chu o co so ngay 10/11/2022;

Can cir Ludt sira doi, bo sung mot s6 diéu cua Ludt Mat trdgn To quéc Viet Nam,
Ludt Cong doan, Ludt Thanh nién va Ludt Thuc hién dan chu co so ngay 27/6/2025;

Can cir Nghi dinh s6 59/2023/ND-CP ngay 14/8/2023 ciia Chinh phii quy dinh chi
tiet mot sé diéu cua Ludt Thue hién dén chii & co sé nam 2022;

Can cir Thong tw s6 11/2020/TT-BGD&DPT ngay 19 thang 5 nam 2020 ciia B6 Gido
duc va ddo tao vé viéc ban hanh Huong dén thue hién dan chi trong hoat dong cua co so
giao duc cong lap;

Can cit Théong tw so 28/2020/TT-BGDPT ngay 04/9/2020 ciia Bé Gido duc va Pao
tao ban hanh diéu 1¢ truong Tiéu hoc;
Theo dé nghi ciia bé phdn chuyén mén.

QUYET PINH

Piéu 1. Ban hanh kgm thg:o quyét dinh nay Quy ché thuc hién dan chu trong hoat
dong cua truong TH Nguyén Viét Xuan nam hoc 2025 - 2026.

Piéu 2. Toan thé can b, cong chirc, vién chuc thudc don vi ¢6 nhi¢m vu thi
hanh quyét dinh nay.

Quyét dinh c6 hi€u luc ké tir ngay ky.
Noi nhan:

- Piéu 2( thyee hién);
-Luu: VT.

Tran Thi Hai Yén


https://thuvienphapluat.vn/van-ban/quyen-dan-su/nghi-dinh-59-2023-nd-cp-huong-dan-luat-thuc-hien-dan-chu-o-co-so-575886.aspx
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NHUNG QUY PINH CHUNG

Pi¢u 1. Pham vi 4p dung

Quy ché nay quy dinh vé quyén va trach nhiém cta nguoi str dung lao dong, nguoi
lao dong va td chirc dai dién nguoi lao dong & co sd trong viée thuc hién Quy ché dan chu
& co so tai noi lam viéc ciia Truong TH Nguyén Viét Xuan.

Picu 2. Péi twong ap dung

1. Boi ngil gido vién, nhan vién va ngudi lao dong dang lam viéc theo hop dong lao
dong tai Truong TH Nguyén Viét Xuan.

2. Hoi dong truong, Ban Giam hiéu

3. Ban Chép hanh Cong doan co s

Piéu 3. Nguyén tic thwe hién

1. Thién chi, hop tac, trung thuc, binh déng, cong khai va minh bach;

2. Ton trong quyén va loi ich hop phép, chinh dang ctia NLD, NSDLP va cac t6
chuc, ca nhan khéc c6 lién quan;

3. T6 chtrc thue hién QCDC khong dugc trai phap ludt va dao dirc x4 héi.

Piéu 4. Nhirng hanh vi cAm khi thwe hién QCDC

1. Xam pham an ninh quéc gia, trat tu an toan xa hoi, lg1 ich cua nha nudce, truong
hoc va ca nhan;

2. Xam pham quyén va loi ich hop phap ctia NSDLD va NLD;

3. Tru dap, phan biét d6i xir vi ngudi tham gia ddi thoai, ngudi khiéu nai, t6 céo.

Chuong 11
NOI DUNG QUY CHE DAN CHU O CO SO TAI NOI LAM VIEC
MUC I: TRACH NHIEM CUA THU TRUONG VA CUA CAN BQ, CONG
CHUC, VIEN CHUC VA NGUOI LAO PONG
Piéu 5. Thi truéng cé trach nhiém:



1. Quan ly diéu hanh moi hoat dong cua nha truong, chiu trach nhiém trudc phap
luat va cép trén vé toan bd hoat dong cua nha truong.

2. To chirc thyc hién nhiing quy dinh vé trach nhiém cta nha truong, nha gido, can
bd, cong churc, cua ngudi hoc, cua cha me hoc sinh (hodc ngudi gidm hd) trong quy ché
nay.

3. Ling nghe va tiép thu nhimg y kién cia ca nhan, t6 chirc, doan thé trong nha
truong thong qua hop Hoi déng truong, sinh hoat Td, hoat dong doan thé, Ban dai dién
Cha me hoc sinh, trao ddi truc tiép ctia ¢4 nhan ... va ¢6 bién phéap giai quyét theo ding
ché @6, chinh sach hién hanh ctia Nha nudc theo ndi quy, quy ché, diéu 1é nha trudng va
phu hop véi tham quyén, trach nhiém cua Hiéu truong.

4. Thuc hién nghiém tic nguyén tic tip trung dan chi trong quan 1y nha trudng.
Phoi hop chit ché véi céc t6 chitc, doan thé, cac ca nhan trong nha trudng, phat huy dan
chu trong to chirc hoat dong clia nha truong.

5. Ban hanh quy ché quén 1y trang thiét bi lam viéc trong nha trudng bao dam thiét
thuc, hiéu qua, tiét kiém; str dung tiét kiém kinh phi duoc cap; thuc hién day da cac quy
dinh vé cong khai tai chinh, thuc hién viéc mua sdm trang thiét bi, phuong tién va cac tai
san cua nha truong theo quy dinh cua phép luat.

6. Thong bao cong khai cho can b9, cong chirc, vién chirc, lao dong biét nhirng viéc
duoc quy dinh tai Diéu 7 cia Quy ché nay.

7. Thyc hién céc bi¢n phap phong ngtra, ngan chdn hanh vi tham nhiing; xtr ly va
tao diéu kién dé co quan, to chirc c6 thim quyén xir Iy ngudi c6 hanh vi tham nhiing néu
thiéu trach nhiém dé xay ra tham nhiing trong nha truong thi bi xu 1y theo quy dinh cta
phép luat.

8. Phéi hop voi to chire cong doan trong nha trudng to chirc hoi nghi can bo, cong
chtrc mdi nim maot 1an theo quy dinh ctia nha nude.

9. Thyc hién ché do hoi hop theo dung dinh ky, nhu hop giao ban, hop hoi dong tu
van, hoi nghi can by, cong chirc hang nam

10. Thyc hién nghiém tic nguyén tic tap trung dan chi trong quan 1y nha trudng.
Phéi hop chat ché vdi cac td chirc, doan thé, cac ca nhan trong nha truong, phat huy dan
chu trong t6 chirc hoat dong cta nha trudng

Piéu 6. Nha gido, can b vién chirc, ngudi lao ddng trong nha trwdong cé trach
nhiém:

1.Thuc hién cac nhiém vu va quyén han cua nha gido theo quy dinh cua Luat Gido

duc. Nha gido, can b, cong chirc chiu trach nhiém trude phap luat va Hiéu trudng vé viée
thi hanh nhiém vy, cong vu cua minh.

Tham gia dong goép ¥ kién vé nhiing ndi dung quy dinh tai Diéu 6 cia Quy ché nay.



2. Kién quyét chéng nhirng hién twong bé phai, mat doan két, ctra quyén va nhiing
hoat dong khac vi pham dan chu, ky cuong, né nép trong nha truong. Trong khi thi hanh
nhiém vy, cong vu cua minh : nha gido, can bd, cong chirc phai phuc tung su chi dao va
huéng dan caa cap trén.

3. Thuc hién ding Luat gido duc, Bo Luat lao dong, Luat vién chuc, Luat thuc hanh
tiét kiém va phong chéng tham nhiing, Luat thi dua, khen thudng, Luat khiéu nai, Luat td
cdo, Luat thanh tra... va cac vin ban dudi luat huéng dan thi hanh.

4. Gitr gin phém chét, uy tin, danh du ctia nha gido, can bg, cong churc ; ton trong déng
nghiép, phu huynh va hoc sinh; thuc hién Quy dinh vé dao dirc nha giao ctia B6 GD&DT
; bao v€ uy tin cuia nha truong.

MUC II: NHUNG VIEC NHA GIAO, CAN BQ, CONG CHUC,
VIEN CHUC, LAO PONG PHAI PUQC BIET

Pi¢u 7. Hinh thirc cong Khai.

1. Nhitng chii truwong, chinh sdch, ché dé ciia Pang va Nha nude doi véi nha gido,
can bo, cong chure, vién chuec, lao dong ; két qua viéc thuc hién nhiém vu chinh tri, chat
lirong giang day, chdt lwong hoc tdp, tot nghiép.

No1 dung nay duoc thuc hién cong khai :

- Bang hinh thirc : Niém yét tai co quan, thong tin trén Website clia truong .

- Vao thoi diém : Pau nam hoc

- Cong khai trong thoi gian : 30 ngay lam viéc

- Tai dia diém : Van phong truong, Website ctia truong ( néu co)

2. Nhitng quy dinh vé svr dung tai san, xdy dung, mua sam, svra chita co sé vt chdt
cuia nha truong trong tung nam hoc.

N1 dung nay duoc thuc hién cong khai :

- Bang hinh thirc: Niém yét tai co quan

- Vao thoi diém: Pau nam hoc

- Cong khai trong thoi gian: 30 ngay lam viéc

- Tai dia diém: Vian phong truong

3. Kinh phi hoat déng hang nam, bao gém cdc nguon kinh phi do ngan sach nha
nuée cdp va cdc nguon tai chinh khéc; quyét toan kinh phi hang nam ciia nha truong; tdi
sdn, trang thiét bi ciia nha truong; két qud kiém todn.

No6i dung nay duoc thuc hién cong khai:
- Bang hinh thuc:
+ Thong béo tai Hoi déng truong, cac cudc hop hdi déng.
+ Niém yét tai co quan
- Vao thoi diém: Pau nim dwong lich, hang quy. udi nim hoc.



- Cong khai trong thoi gian : 30 ngay lam viéc
- Tai dia diém: Vin phong trudng, trang Website
4. Cdc vu viéc tiéu cuc, khiéu nai, t6 cdo trong nha truong da duoc két ludn.
Noi dung nay duogc thuc hién cong khai:
- Bang hinh thtrc: Thong bao bang vin ban cho cac bd phan, doan thé trong nha
truong.
- Vao thoi diém: Khong qua 03 ngay sau khi nhan duoc vin ban.
- Cong khai trong thoi gian : 30 ngay lam viéc
- Tai dia diém: Vian phong trudng
5. Vi€c thuc hién nang luong, khen thudng, ky luat.
No61 dung nay dugc thuc hién cong khai :
- Bang hinh thtrc: Thong bao cho T trudng cac to chuyén moén dé théng bao
dén tat ca cac thanh vién trong to.
- Vao thoi diém: Ngay sau khi nhan dugc thong béo cta co quan cip trén.
- Cong khai trong thoi gian: 15 ngay 1am viéc
- Tai dja diém: Van phong truong
6. Nhitng vdn dé vé tuyén sinh va thiee hién quy ché thi ting ndam hoc.
No1 dung nay duoc thuc hién cong khai :
- Bang hinh thtrc : Niém yét tai co quan.
- Vo thoi diém : Trudc ngay tuyén sinh, trude ky kiém tra
- Cong khai trong thoi gian : 15 ngay lam vi¢e
- Tai dja diém : Van phong truong
7. Nhdn xét danh gid vién chuce, lao dong hang nam.
Noi dung nay duoc thuc hién cong khai :
- Bang hinh thirc : Thong bao cho Té trudng cac td chuyén mon dé thong bao dén
cac thanh vién trong 0.
- Vio thoi diém : Khong qua 03 ngay sau khi co két qua danh gia.
- Cong khai trong thoi gian : 15 ngay lam viéc
- Tai dia diém : Vin phong trudng
8. Ké hoach céng tic hang nam, hang quy, hang thing ciia nha truong trong
tueng nam hoc
- Bang hinh thirc : Thong qua cudc hop, dan niém yét
- Vo thoi diém : ddu ndm, hang thang, cudi nim
- Cong khai trong thoi gian : 30 ngay lam viéc
- Tai dia diém : Van phong trudng
9. Vin ban chi dao, diéu hanh cua co quan quan 1y cép trén lién quan dén cong viéc
cua nha truong.



- Bing hinh thtc : Thong qua cudc hop, dan niém yét, qua gmail
- Vao thoi diém : Hang tuan

- Cong khai trong thoi gian : 30 ngay lam viéc

- Tai dia diém : Vin phong trudng, bang tin, Zalo

MUC III: NHUNG VIEC CAN BO, VIEN CHUGC,
LAO PONG PUQC THAM GIA Y KIEN
Diéu 8: Nhirng viéc can bd, cong chirc, vién chirc, lao ddng dwge tham gia y kién
1. Chu truong giai phap thuc hién nghi quyét cua Pang, phap luat ciia Nha nude lién
quan dén cong viéc cua nha trudng.
2. Ké hoach hoat dong nim hoc ctia nha truong.
3. Quy trinh quan 1y ddo tao, nhiing van dé vé chirc ning nhiém vu clia cac to chic
bd may trong nha truong.
4. K¢é hoach tuyén dung, boi dudng trinh do chuyén mén, nghiép vu clia nha gido, can
b0, cong churc.
5. K& hoach xay dung co s vat chit cua nha truong, cac hoat dong dich vu ctuia nha
truong.
6. Cac khoan dong gop ctia ngudi hoc, kinh phi hoat dong cta truong hoc bao gém
nguon kinh phi ngan sach, cac ngudn khac, cac khoan thu, chi va quyét toan hang nam.
7. Céc bién phap to chirc phong trao thi dua.
8. Bao cdo so két, tong két.
9. Noi quy, quy dinh vé 1& 161 lam viéc ctia co quan.
* Hinh thtrc tham gia ¥ kién:
Can ctr dic diém, tinh chat hoat dong va ndi dung tham gia ¥ kién, nha truong ap
dung hinh thirc tham gia ¥ kién: Doi ngii ¥ kién truc tiép hoic tham gia ¥ kién thong qua
nguoi dai dién véi ngudi ding dau don vi.

MUC IV: NHUNG VIEC NGUOI HQC, CHA ME HQC SINH
(hoic NGUOI GIAM HQ HQP PHAP CUA HQC SINH)
PUQC BIET VA THAM GIA Y KIEN
Piéu 9. Nhirng viéc CB, VC - NLP giam sat, kiém tra.

1. Thyc hién chu trwong, chinh sach ctia Pang va phép luét ctia nha nudc, ké hoach
cong tac hang nam cua nha truong.

2. Str dung kinh phi hoat dong, chép hanh chinh sach, ché do quan ly va st dung tai
san cua nha truong.

3. Thyc hién cac ndi quy, quy ché cua nha trudng.



4. Thyc hién céc ché do, chinh sich ctia Nha nuée vé quyén va lo1 ich cua can bo,
cong chtrc, vién chire, lao dong trong nha truong.
5. Giai quyét céc khiéu nai, t6 cdo trong ndi bd truong hoc.

Piéu 10. Nguoi hoc, cha me hoc sinh (hodc ngudi giam hd hop phap cia hoc
sinh) dwgc biét nhitng ndi dung sau day :

1. Chu trwong, ché d6 chinh sach ctia Nha nuéc, cia Nganh va nhimg quy dinh cua
nha trudng ddi véi ngudi hoc.

2. Két qua giang day, hoc tap; K& hoach tuyén sinh, bién ché nam hoc ¢6 lién quan
dén hoc tap, rén luyén sinh hoat va cac khoan déng gop theo quy dinh.

3. Chu truong ké hoach t6 chic cho ngudi hoc phan ddu gia nhap céc t6 chirc doan
thé trong nha truong.

Nhirng viéc nguoi hoc, cha me hoc sinh (hodc ngudi giam hd hop phap cua hoc sinh)
dugc tham gia ¥ kién :

- N6i quy hoc sinh va nhimg quy dinh c6 lién quan dén nguoi hoc.

- T6 chirc phong trao thi dua.

- Viéc t6 chirc giang day, hoc tap trong nha truong ¢ lién quan dén quyén loi cua
nguoi hoc.

Nhitng ndi dung trén dugc cong khai ban bac bang nhimg hinh thirc sau :

- Niém yét cong khai nhiing quy dinh vé tuyén sinh, ndi dung quy ché hoc tap, lich
kiém tra, két qua kiém tra, 1én 16p, hi¢u suat ddo tao, tiéu chuan danh gia xép loai hoc
sinh, khen thuong va ky luat ; niém yét cong khai cac khoan thu theo quy dinh ; thong tin
trén website cta truong....

- Binh ky it nhat trong nam hoc 3 1an t6 chire Hoi nghi cha me hoc sinh dé thong bao
ké hoach va nhiém vu nam hoc, trach nhiém ctua cha me hoc sinh, su phéi hop gilta nha
truong véi gia dinh ngudi hoc, thong bao két qua hoc tap, rén luyén ctia ngudi hoc.

- Giao vién chu nhiém 16p 1a dai dién cho nha truong t chirc cac hoat dong thyc hién
dan chu tai 16p minh, thuong xuyén tiép thu va tong hop y kién cuia hoc sinh va cha me
hoc sinh dé kip thoi phan anh cho Hiéu trudng.

- Bat hom thu gép ¥ hoac hinh thirc gép ¥ khac dé hoc sinh, cha me hoc sinh thuin
loi trong viéc dong gop ¥ kién.

MUC V: TRACH NHIEM CUA CAC PON VI POAN THE
TO CHU'C TRONG NHA TRUONG
Piéu 11. Trach nhiém ciia cic doan thé, cac to chirc trong nha truwong.
Nguoi dung dau cac doan thé, cac to chirc trong nha trudng 1a nguoi dai dién cho
doan thé, t6 chitc d6 c6 trach nhiém:



1. Phéi hop voi nha trudng trong viée to chire, thuc hién quy ché dan chu trong hoat
dong cua nha truong.
2. Nang cao chét lugng sinh hoat ctia cac doan thé, céc t6 churc, dan chu ban bac céac
chu truong, bién phép thuc hién cac nhi€ém vu ctia nha truong.
Piéu 12. Trach nhiém ciia cha me, ngudi giam h va ban dai dién cha me hoc
sinh trong truwong phd thong.
1. Ban dai dién Cha me hoc sinh ¢6 trach nhiém to chtrc thu thap y kién dong gbp cua
cac cha me hoc sinh dé cung nha truong giai quyét cac van dé sau day:
- Noi dung cong viéc c6 lién quan dén su phdi hop gitra nha trudng, gia dinh dé giai
quyét nhitng viéc c6 lién quan dén hoc sinh.
- Van dong cac cha me hoc sinh thuc hién cac chu truong, chinh sach, ché do ma hoc
sinh dugc hudng hodc nghia vu phai déng gbop theo quy dinh.
- Van dong cac bac CMHS thuc hién cac hoat dong xa hoi hda gido duc & dia phuong.
2. Cha me hodc nguoi giam ho ctia hoc sinh ¢6 thé phan anh, trao doi, gopy kién truc
tiép v6i Hiéu trudong nha truong, véi gido vién hodc thong qua Ban Pai dién cha me hoc
sinh 16p hodc Ban dai di¢n Cha me hoc sinh truong vé nhirng van dé lién quan dén cong
tac gido duc trong nha truong.
Chuong 111
TO CHUC THUC HIEN

1. Ban giam hiéu nha truong phdi hop cung céc to chiic trong don vi va toan thé
can bo, gido vién, NLD trong trudong tiéu hoc Nguyén Viét Xuan nghiém tac thuc hién,
nang cao y thirc trach nhiém, phat huy quyén dan chu tai noi 1am viéc, gop phan bao vé
quyén va loi ich hop phap chinh dang ctia minh, dong thoi xay dung quan hé lao dong hai
hoa, 6n dinh va tién bo trong don vi.

2. Trudng céc to chirc trong don vi co trach nhiém phdi hop, phd bién nodi dung cua
Quy ché dén toan thé VC, NLD trong nha truong biét va thyc hién. Trong qua trinh thuc
hién néu c6 vudng méc phat sinh s& xem xét sira doi, bd sung cho phu hop./.

Noi nhdn:
- Chi bg (bc);
- CB,GV,CNV nha truong (th);
- BCH CPB ( phéi hop)
- Bang tin, Website;
- Luu: VT.
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